Form: HSM 

UNIVERSITY OF CAMBRIDGE

Reporting Student Harassment and Sexual Misconduct




Surname/Family name:  _____________________________________   Title:  _______ 
First/Given name(s):  ______________________________________________________

College:  ________________________________________________________________

Email: ____________@___________________   Tel.: ____________________________ 
	University Student no.:
	
	
	
	
	
	
	
	
	


Status in University (tick as applicable): 
( Undergraduate  (  Graduate Student
Degree/ Course of study:  __________________________________________________

Start date of course:  ___________________________   Year of study:    _________
Dept./Faculty:  ___________________________________________________________
Specify the student(s) you are reporting: 
1.
________________________________________________________________

2.
________________________________________________________________

1.
Set out the details of the harassment or sexual misconduct. Try and include dates and factual details where possible.  Please be aware that if an investigation takes place this information may be shared with the student(s) you have reported. 
	


2.
State what action (if any) has taken place since the events you have described, for example, have you attempted to contact the other student(s), or has your Tutor approached the other student(s) College.
	


3.
If you have any evidence that you wish the investigator to consider you can describe it here and attach it with your form.  Any evidence that you provide is likely to be shared with the student(s) that is(are) the subject of your complaint.

	


4.
State what action you would like to be taken, the Procedure cannot require the other student to do anything, but it can suggest actions, for example that the student should not enter your College, or particular University buildings or approach you.  If the student does not agree to the suggested actions, with your permission, the case could proceed to the University Discipline Procedure where actions can be imposed.
	


5.
If you have any witnesses who you wish to be involved in the investigation please provide their details and attach a written statement from each to say that they have given their consent.  Any information that the witnesses provide are likely to be shared with the student(s) you are reporting.
	


6.
If you wish an advisor to be copied into any correspondence we send you please provide their name and email address.  An advisor could be your College Tutor, another College or University staff member, an advisor from the Students’ Unions’ Advice Service or someone else from whom you are seeking support.
	


7.
Statement by Student (please tick to indicate your agreement with each statement):

	•
I have read the University Procedure for Handling Cases of Harassment and Sexual Misconduct 
	

	•
I understand that the University may need to handle personal details about me, which could include sensitive information, in order to deal with my report effectively.  However, no information will be recorded on my student record and my information will be handled in line with the Policy on the use of Personal Information under the Procedure for Handling Cases of Harassment and Sexual Misconduct
	

	•
I understand that the University is likely to provide information to the student(s) I have reported, and to their Senior Tutor. 
	

	•
I understand that the University will inform my Senior Tutor about my complaint so that they can ensure I am receiving appropriate support (Do not tick this box if you do not wish for the University to inform your Senior Tutor).
	

	•
I declare that the information I have given on this form is true, correct and   complete, to the best of my knowledge.
	

	Signed: 

________________________________________________________
Date: 


________________________________________________________



____________________________________________________________________________________________________

Form issued by: Office of Student Conduct, Complaints and Appeals, 4 Mill Lane, Cambridge CB2 1RZ



[03/2017] 
Use this form if:


You are a student of the University of Cambridge;


You have experienced harassment or sexual misconduct;


the offender was a student(s) from the University of Cambridge;


You wish to report your experience to the University for investigation and for action to be taken to limit your interaction with the student(s).





Before completing this form you should:


Read the information about what will happen, the procedure and the policy for handling personal information at: � HYPERLINK "http://www.studentcomplaints.admin.cam.ac.uk/harassment-and-sexual-misconduct/i-have-experienced-harassment-or-sexual-misconduct-1" ��http://www.studentcomplaints.admin.cam.ac.uk/harassment-and-sexual-misconduct/i-have-experienced-harassment-or-sexual-misconduct-1�


Seek advice or support from your College, or the Students’ Unions’ Advice Service or another source of advice/support;


Remember you can withdraw your complaint at any time and no record of your report will be put on anyone’s student record.





What is Sexual Misconduct?


University defines sexual misconduct as including the following behaviours (whether or not within a sexual or romantic relationship, whether or not consent to some form of sexual activity has been given or then withdrawn, whether or not the behaviour happens physically or virtually):


touching inappropriately through clothes without consent;


kissing without consent;


sharing private sexual materials of another person without consent;


inappropriately showing sexual organs to another person;


attempting to engage in sexual intercourse or engaging in a sexual act without consent;


sexual intercourse or engaging in a sexual act without consent; 











repeatedly following another person without good reason;


.








Things to remember when submitting the form:


Submit your form and any other documents to � HYPERLINK "mailto:OSCCA@admin.cam.ac.uk" �OSCCA@admin.cam.ac.uk�;


You will receive a response, by email, within a week confirming what action will be taken;


If you are unsure or have any questions about the procedure you can contact the Office of Student Conduct, Complaints and Appeals on � HYPERLINK "mailto:OSCCA@admin.cam.ac.uk" �OSCCA@admin.cam.ac.uk� or 01223 765440;


If your report is about harassment then it may be more appropriate for the offender’s College to use its procedures, the University will let you know if this is the case.
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